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INTRODUCTION

Emory School of Medicine Radiologic Technology Certificate Program

There is a critical demand for radiologic technologists, or radiographers, who specialize in using X-rays for
diagnostic imaging. They perform a variety of procedures, including skeletal, chest, and abdominal exams,
administer contrast media, and assist with specialized procedures like myelography and arthrography.

To meet this demand, the Emory School of Medicine (ESOM) Radiologic Technology Certificate program,
formerly Emory Decatur Hospital School of Radiologic Technology prepares students for the American
Registry of Radiologic Technologists (ARRT) exam. Graduates become registered radiologic technologists in
radiography, R.T. (R), equipped with the latest skills and knowledge to deliver high-quality patient care in the
medical imaging field.

Radiology Coursework

The ESOM RT Certificate program functions as an off-campus instructional site for the Emory University
School of Medicine, with classrooms located on the Emory Decatur Hospital campus. Students begin by
rotating through diagnostic imaging areas throughout all the Emory Healthcare medical facilities and, in later
semesters, gain hands-on experience in specialty fields such as Mammo, CT, MRI, Nuclear Medicine,
Ultrasound, Interventional Radiology, Radiation Oncology, and PET. In the fifth semester, students also have
the option to select two elective rotations in specialty areas.

Our curriculum combines classroom lectures, laboratory work, and clinical training in radiologic technology.
It aligns with the Joint Review Committee on Education is Radiologic Technology (JRCERT) standards and
follows the American Society of Radiologic Technologists (ASRT) Radiography Curriculum. This outcomes-
based program is designed to help students develop both academic knowledge and clinical skills.

Imaging Services at Emory Healthcare, Inc.

As students’ progress through the ESOM RT Certificate Program, they gain hands-on experience during
clinical rotations at various Emory Healthcare facilities. These include inpatient diagnostic imaging services,
specialty areas, and outpatient diagnostic imaging centers across multiple campuses. Students will spend
much of their time at the off-campus instructional site, which is the Emory Decatur Hospital campus. This
campus offers: five procedure rooms with digital radiography systems, mobile units throughout the site, and
a state-of-the-art Picture Archiving and Communication System (PACS) for digital production and
interpretation of radiographs.

Emory Healthcare is comprised of the University Hospital Division, Regional Hospital Division, and The
Emory Clinic (TEC)/Physician’s Group Practice (PGP) Division.
University Hospital Division
e Emory University Hospital (EUH)
e  Winship Cancer Institute (WCI)
e Emory University Hospital Midtown (EUHM)
e EUHM-Winship Emory Midtown (WEM)
e EUHM-Medical Office Tower (MOT)
e Emory University Orthopaedics & Spine Hospital (EUOSH)
e Emory Imaging at Stockbridge
Regional Hospital Division
e Emory Decatur Hospital (EDH)
e Emory Hillandale Hospital (EHH)
e Emory Long-Term Acute Care Hospital (ELTAC)
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e Emory St. Joseph’s Hospital (ESJH)
e Emory John's Creek Hospital (EJC)
The Emory Clinic (TEC)/Physician’s Group Practice (PGP) Division
e Emory Musculoskeletal Institute (EMI)
e Emory Sports Medicine Complex-Hawks
e Emory at Spivey Station
e Emory Orthopaedics & Spine Center at Decatur
e Emory Orthopaedics & Spine Center at Stonecrest

Emory Healthcare’s core purpose is to improve lives and provide hope by delivering exceptional care to our
patients, their families and the communities we serve.

Emory University School of Medicine
The Emory University School of Medicine is a leading institution with the highest standards in education,
biomedical research, and patient care.

We are committed to recruiting and developing a diverse group of students and innovative leaders in
biomedical science, public health, medical education, and clinical care.

We foster a culture that integrates leading edge basic, translational, and clinical research to further the
ability to deliver quality health care, to predict iliness and treat the sick, and to promote health of our
patients and community.

This mission encompasses the following objectives:

e Provide outstanding educational programs for medical and graduate students and for training health care
professionals

e Develop outstanding clinicians and investigators who are lifelong learners, who will provide the highest
quality compassionate care, and who will serve the needs of their community and the world in the best
traditions of our profession

e Conduct innovative and collaborative research and integrate this knowledge into the practice of medicine

e Advance the early detection, treatment, and prevention of disease

e Ensure the highest ethical and professional standards in all of our endeavors

Accreditation

Institutional Accreditation
Emory University is accredited by the Commission on Colleges of the Southern Association of Colleges and
Schools (SACSCOC) to award degrees at the associate, bachelor’s, master’s, and doctoral levels. This
organization can be contacted at the following address:

Commission on Colleges

Southern Association of Colleges and Schools

1866 Southern Lane

Decatur, GA 30033-4907

Phone: (404) 679-4501

Website: https://sacscoc.org/

The Emory School of Medicine Radiologic Technology Certificate Program is currently pending SACSCOC
approval.


https://med.emory.edu/education/center-for-holistic-student-success/index.html
https://sacscoc.org/

Programmatic Accreditation

The 24-month Radiologic Technology Certificate program, sponsored by Emory University School of
Medicine, is accredited by the Joint Review Committee on Education in Radiologic Technology (JRCERT).
Graduates of this JRCERT-accredited program can be confident they have received a high-quality education
that supports the essential skills, knowledge, and professional values needed for success in the imaging field.
The program currently holds the maximum eight-year accreditation awarded by JRCERT.

JRCERT-accredited programs must adhere to the following JRCERT Standards for an Accredited Educational
Program in Radiography: JRCERT Standards for an Accredited Educational Program in Radiography.

For more information regarding our programmatic accrediting organization, please visit the following:

Joint Review Committee on Education in Radiologic Technology
20 North Wacker Drive, Suite 2850

Chicago, IL 60606

Phone: 312-704-5300

Email: mail@jrcert.org

Website: www.jrcert.org

The program’s current award letter can be found at the following link: Accreditation Award Letter

Upon graduation from our program, the graduate will receive a certificate of completion and be eligible to
take the American Registry of Radiologic Technologists (ARRT) to become a Registered Technologist-
Radiography, R.T.(R).

Certification and Licensure Disclosure Statement

The Emory School of Medicine (ESOM) RT Certificate program meets the curriculum requirements for
national certification through the American Registry of Radiologic Technologists (ARRT). The program is
accredited by the Joint Review Committee on Education in Radiologic Technology (JRCERT). Currently, the
state of Georgia does not require radiologic technologists to be licensed or certified to practice in the state.
Although the state of Georgia does not currently require radiologic technologists to become licensed or
certified to work in the state, the rules for certification and licensure vary from state to state. For more
information regarding licensure for each state, please visit the American Society of Radiologic Technologists
website at following link: ASRT State Licensure Information

The school staff includes an R.T. Director, one Clinical Coordinator, one Full-Time Clinical Instructor and
several part-time clinical instructors/preceptors. Other guest lecturers include technologists from different
specialty areas and Radiologists.

The student receives approximately 700 hours of classroom time, with the remaining time spent in the
radiology department learning to do the exams. The school strives to keep up with the latest technology and
teaching procedures.


https://www.jrcert.org/wp-content/uploads/2024/06/2021-Radiography-Standards.pdf
tel:+13127045300
mailto:mail@jrcert.org
https://www.jrcert.org/
https://www.jrcert.org/programs/emory-decatur-hospital/
https://www.asrt.org/main/standards-and-regulations/legislation-regulations-and-advocacy/states-that-regulate

Program Vision, Mission and Goals

Vision
Our vision is to be a leader in innovative, accessible radiologic technology education, empowering students
to become compassionate, skilled, and confident healthcare professionals.

Mission

The Emory Department of Radiology and Imaging Sciences is a community dedicated to the promotion of
health, discovery and innovation, and educating the future healthcare workforce. We embrace and
celebrate a collaborative culture, adaptive approaches to continuous innovation, and aligned partnerships
in patient-centered care.

The Emory School of Medicine (ESOM) Radiologic Technology Certificate Program is committed to
providing high-quality, hands-on education that prepares students with the skills and knowledge needed to
excel in medical imaging.

Emory School of Medicine Radiologic Technology Certificate Program Mission Statement:

The mission of Emory School of Medicine Radiologic Technology Certificate is to foster a supportive
learning environment that emphasizes technical expertise, critical thinking, ethical practices, safety,
professionalism, and continuous learning, ensuring graduates are competent, entry-level radiographers
ready to sit for the ARRT exam. Rev. 12/2024

Program Goals & Student Learning Outcomes:

The Emory School of Medicine (ESOM) Radiologic Technology Certificate Program monitors student
learning outcomes and tracks program effectiveness through various data sources, including program
statistics and surveys. The success of the Program’s mission is measured by the extent to which it
accomplishes the following goals:

Goal 1: Students will demonstrate clinical competency.
Learning Outcomes:
0 1.1 Students will competently perform routine exams
0 1.2 Students will demonstrate knowledge and skills relating to various medical imaging systems
(CR, DR, PACS, RIS.)

Goal 2: Students will employ problem-solving and critical-thinking skills.
Learning Outcomes:
0 2.1 Students will adapt to non-routine situations (i.e. trauma, age-specific patients).
0 2.2 Students will modify exposure factors to accommodate challenging patients.

Goal 3: Students will exhibit professionalism.
Learning Outcomes:
0 3.1 Students will perform as an effective team member & demonstrate a professional work ethic.
0 3.2 Students will understand the importance of professional growth and development.

Goal 4: Students will communicate effectively.
Learning Outcomes:
0 4.1 Students will demonstrate effective verbal communication skills.
0 4.2 Students will demonstrate effective written communication skills.



Program Effectiveness Data
The program adheres to the following minimum standards:
e Afive-year average credentialing examination pass rate of at least 75% on the first attempt.
e Afive-year average job placement rate of at least 75% within twelve months of graduation for those
“graduates actively seeking employment”. *
e Anannual student completion rate of at least 75%.

*Note: The JRCERT defines "actively seeking employment" as graduates who are actively pursuing job opportunities in
the radiologic sciences. Graduates are considered "not actively seeking employment" under the following
circumstances:

e They do not respond to program officials regarding their employment status after multiple attempts.

e They are unwilling to relocate for employment.

e They decline employment due to salary or work hours.

e They are on active military duty.

e They are continuing their education.

Program Effectiveness Data (Based on the previous 5 years) (2019-2023) Rev. 10/2024
Institution Name: Emory Decatur Hospital

Program Type: Radiography

Degree Type: Certificate

Program Effectiveness Data: The following is the most current program effectiveness data. Our
programmatic accreditation agency, the Joint Review Committee on Education in Radiologic Technology
(JRCERT), defines and publishes this information. Click here to go directly to the JRCERT webpage.

Credentialing Examination: The number of students who pass, on the first attempt, the American
Registry of Radiologic Technologists (ARRT) certification examination, or an unrestricted state licensing
examination, compared with thenumber of graduates who take the examination within six months of
graduation. The five-year average benchmark established by the JRCERT is 75%.

number passed on 1%tattempt divided by number
attempted within 6 months ofgraduation

Year RIS

Credentialing Examination Rate

Year 1- 2019 210f21 - 100%
Year 2 - 2020 100f13 - 77%
Year 3— 2021 120f13 - 92%
Year 4 — 2022 8 of10 - 80%
Year 5- 2023 170f20 - 85%
Program 5-Year Average ‘ 680f77 - 88.3%


https://www.jrcert.org/resources/program-effectiveness-data/

Job Placement: The number of graduates employed in the radiologic sciences compared to the number of
graduates actively seeking employment in the radiologic sciences within twelve months of graduating. The
five-year averagebenchmark established by the JRCERT is 75%.

number employed divided by number actively
seeking employment within 12 months of graduation

Job Placement Rate

Year \ Results
Year 1- 2019 150f15 -100%
Year 2 - 2020 11o0f11 -100%
Year 3 - 2021 100f10 -100%
Year 4 - 2022 100f10 -100%
Year 5- 2023 9of 9 - 100%
Program 5-Year Average 550f55 -100.0%

Program Completion: The number of students who complete the program within the stated program
length. The annual benchmark established by the program is 75%.

Program Completion Rate number graduated divided by number started
the program

Year \ Results

Year 1- 2023 20 of 23
Annual Completion Rate 87%
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ADMISSIONS

Equal Opportunity Policy: The Emory School of Medicine Radiologic Technology Certificate Program does
not discriminate on the basis of race, color, creed, age, sex, religion, disability, or national origin.

Emory University is an equal opportunity employer, and qualified applicants will receive consideration for
employment without regard to race, color, religion, sex, national origin, disability, protected veteran status
or other characteristics protected by state or federal law. Emory University does not discriminate in
admissions, educational programs, or employment, including recruitment, hiring, promotions, transfers,
discipline, terminations, wage and salary administration, benefits, and training. Students, faculty, and staff
are assured of participation in university programs and in the use of facilities without such discrimination.
Emory University complies with Section 503 of the Rehabilitation Act of 1973, the Vietnam Era Veteran's
Readjustment Assistance Act, and applicable executive orders, federal and state regulations regarding
nondiscrimination, equal opportunity, and affirmative action (for protected veterans and individuals with
disabilities). Inquiries regarding this policy should be directed to the Emory University Department of Equity
and Civil Rights Compliance, 201 Dowman Drive, Administration Building, Atlanta, GA 30322. Telephone:
404-727-9867 (V) | 404-712-2049 (TDD).

Rev. 04/2025
Americans with Disabilities (ADA) Compliance:
The program adheres to the Americans with Disabilities Act (ADA), fostering an inclusive environment for
individuals with disabilities. Students must be mentally and physically capable of meeting program
objectives without compromising the safety of patients, themselves, or others.

The program's technical standards define the required physical, mental, and emotional abilities but allow for
reasonable accommodations to support students in completing the curriculum. Examples of reasonable
accommodations include modified seating for hearing impairments, enlarged text or diagrams, and
extended reading time for visual impairments. However, essential physical and technical standards required
for patient care remain unchanged. Therefore, accommodations must not compromise patient care, safety,
or the program's essential standards.

Applicants or students with concerns about these standards should contact the Department of Accessibility
Services (DAS) promptly to discuss potential accommodations. Admission is contingent upon the ability to
meet these standards, with or without accommodations, and is evaluated on a case-by-case basis.
Students seeking accommodations must initiate the process by contacting DAS. The Program Director is
available to address any questions about the technical standards and how they apply to individual
circumstances. Rev. 12/2024

11


https://accessibility.emory.edu/index.html
https://accessibility.emory.edu/index.html

Admission Requirements

The ESOM Radiographic Technology Program is a certificate program and does not award a degree. To meet
eligibility for the American Registry of Radiologic Technologists (ARRT) exam, applicants must already hold
an Associate’s degree or higher from an institution listed under one of the ARRT-Recognized Agencies.

Application Process:

1. Complete and Submit:
e ESOM RT Certificate Program Application.

o
o

S50 non-refundable application fee Rev. 11/2024
Handwritten/typed paragraph explaining interest in becoming a radiographer.
Academic Documentation (official sealed transcripts required):

An Associate’s or Bachelor’s degree with a minimum 2.5 GPA.
Completion of 15+ credit hours of core college courses (GPA 22.5) from an
accredited institution:

= Math 1101 or higher

= Communications 1101 or higher

= English 1101 or higher

=  Arts/Humanities or Natural Sciences 1101 or higher

= Intro to Computers/Microcomputers

e (Remedial courses not accepted)

*Note: If degree GPA is less than 2.5, then one of the following is required:

O
O
O

o
o

O

O

o
o
o
o

ACT composite score 217, or (Our ACT School Code is 6261)
SAT Math and Verbal 2830, or (Our SAT School Code is 5175)
ACCUPLACER Next-Gen

= Reading 2237 & Math 2258.

3 Personal References

Applicants must provide email addresses for references in their application.
References must have supervised the applicant for at least six months in an
evaluative role (e.g., supervisors or educators). Friends, relatives and co-workers are
not acceptable.

Reference forms will be emailed directly to those listed in the application.

High School Academic Minimum Requirements (Grades 9-12):

English: 4 units

Mathematics: 3 units (including Algebra)
Science: 3 units

Social Studies: 2 units

Other Academic Subjects: 3 units

Additional Admission Information

e  Minimum age: 18 (within 30 days of admission).

e Submit all required sealed, official documents (i.e. transcripts, test scores) by March 31 deadline

o Application documents (e.g., transcripts, test scores, etc.) cannot be returned or forwarded.
o Incomplete applications or those submitted after the deadline will be disqualified.

e ESOM Radiologic Technology program admission is a competitive selection process. Meeting minimum
program criteria alone does not guarantee a prospective student automatic admittance into the
program. The Admissions Committee reserves the right to accept or decline applicants based on factors
such as academic performance, motivation, personality, and character. These factors are assessed
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through the application process, interviews, review of academic and personal data, references, and
background checks.

e The ESOM Radiologic Technology program admits students only once per year at the beginning of the
Fall semester. The deadline for all application and transcript materials is March 31% of each year.

e Documentation of a physical exam with completed health and immunization records are due prior to
program start date. (These documents can be obtained from private physician or health department
and uploaded to the student patient portal).

o EUSOM Immunization Form
o Physical Examination Form

e Applicants not selected for the program may resubmit application and transcript materials for the
following admissions period.

e Prospective students must complete a new application and submit a new set of transcript materials for
each attempt of entrance into the Radiologic Technology program. Rev 01/2007

Interview Process:
The interview process is divided into Phase | and Phase IlI.
e Phase |
o Interview Presentation with explanation of program and major policies
o Signed Interview Agenda
o Signed Policy & Procedure Manual Agreement
o Signed Technical Standards Agreement
e Phase Il Interview with the Admissions Committee. In an effort to be objective the committee uses an
umbrella approach to determine if the student is accepted. Criteria used are: Rev. 02/2020
1. Interview scores (score of 28 or > +, < 28 -)

a. Each prospective student will be asked the same 8 questions. Each committee member will
rate the student’s answers on a scale of 1-5. The scores from all committee members will be
averaged and recorded. A score of 28 or > will receive a + on the umbrella; a score of 28 or <
will receive a — Rev 02/2012

2. Tests Scores and/or degree GPA
a. Associate’s Degree GPAof 2.50r >+, 2.5 0r> -

Bachelor’s Degree GPAof 2.5 0r>+, 2.5 0r > -
SAT score of 830 or >+, 830 or > -
ACT scoreof 17 or>+, 17 or > -
ACCUPLACER Next-Generation

i. Reading score of 237 or >+, 237 or > -

ii. Quantitative Reasoning/Algebra score of 258 or > +, 258 or > -

®m oo o

3. College Core classes Rev 01/2008
a. Cumulative GPA with a 2.5 or higher will receive a +, cumulative GPA less than 2.5 will
receive a —

i. Math 1101 or higher
ii. English 1101 or higher
iii. Communications / Public Speaking 1101 or higher
iv. Intro to Computers
v. Arts/Humanities or Natural Science 1101 or higher
4. High School Transcripts or GED
a. High School cumulative GPA of 3.0 or >+, 3.0 or > -
b. GED score of 50% or >+, 50% or > -
5. Technical Standards: completed +, not completed —
6. Previous Healthcare or Volunteer experience: yes +, no —

13
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Applicants scoring 25 or 27 on the umbrella will be accepted; scores of 22 or 24 will be offered an alternate
position. Interviews will continue until the class is filled. All students will be notified of their acceptance
status within 3 days of the interview.

Selection Process
The Admissions Committee assesses applicants based on:
e Academic performance (GPA and test scores)
e Interview responses
e Employment history and volunteer experience
e Reference evaluations
e Communication skills, motivation, maturity, and ability to follow instructions
e Compliance with application requirements
e Selection considerations are prioritized for the following individuals:
o Candidates with a college degree (GPA > 2.5) and meeting SAT/ACT requirements.
o Applicants who have completed core college courses with the required GPA and test scores.

The Program’s Admissions Committee evaluates applicants based on their ability to meet admission criteria
and successfully complete the program to become registered technologists. All qualified applicants are
considered for admission regardless of age, race, ethnicity, religion, culture, language, disability,
socioeconomic status, sex, sexual orientation, or gender identity and expression.

Classes begin: First Tuesday after Labor Day (September).

Notification and Acceptance

Applicants will be notified of their admission status within 2 weeks of their interview. Alternate students will
be notified of their final status, no later than June 30™". Accepted candidates must submit the acceptance
form, pass a drug screening, and complete a background check.

ARRT Ethics Review for Criminal Convictions

Applicants with felony or misdemeanor convictions must have their eligibility for the ARRT Registry exam
reviewed by ARRT before their program interview. Convictions, regardless of resolution, may affect eligibility
for the certification exam, which is required by hospitals accredited by The Joint Commission.

Applicants are responsible for initiating the ARRT Ethics Review process and covering associated fees. For
more information, contact ARRT at:

Address: 1255 Northland Drive, St. Paul, MN 55120
Phone: (651) 687-0048
Website: ARRT Ethics Review

If any student is convicted of a felony while in the program, the student must appear before the Advisory
Committee in order to remain in the program.

Transfer Students and Advanced Placement: Emory School of Medicine Radiologic Technology Certificate
Program does not accept radiography-specific transfer credits from other Radiologic Technology programs
therefore we do not accept transfer students. Advanced placement is unavailable due to curriculum
sequence and design. Students must start our program from the first day and complete all courses and
requirements in order to receive a certificate of completion.

14
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Articulation Agreement

GSU-Perimeter College provides general education courses, while ESOM RT Certificate Program (Formerly,
Emory Decatur Hospital RT Program) offers clinical courses through an educational partnership for the
associate degree in Radiologic Technology. Graduates earning an AS degree are eligible to take the ARRT
national exam to become registered radiologic technologists [R.T.(R)].

Note: This partnership is in the teach-out phase, and the Radiography pathway at GSU-Perimeter College
stopped accepting new students as of January 1, 2022. The final participants in this partnership will
graduate in 2025.

Georgia State University-Perimeter College is accredited by the Southern Association of Colleges and Schools
Commission on Colleges to award associate and bachelor’s degrees. The ESOM RT Certificate Program
(formerly, Emory Decatur Hospital School of Radiologic Technology) is pending accreditation by the
Commission on Colleges and the accreditation of Georgia State University-Perimeter College does not extend
to or include the ESOM RT Certificate Program (formerly, Emory Decatur Hospital School of Radiologic
Technology) or its students. Although Georgia State University-Perimeter College accepts certain coursework
in transfer toward a credential from the ESOM RT Certificate Program (formerly, Emory Decatur Hospital
School of Radiologic Technology) or collaborates in other ways for the generation of course credits or
program credentials, other colleges and universities may or may not accept this work in transfer, even if it
appears on a transcript from Georgia State University-Perimeter College. This decision is made by the
institution subsequently considering the possibility of accepting such credlits.

Learn More About This Partnership

15
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Clinical Obligations:

As a condition of rotating through various clinical environments, students must comply with immunization
requirements set forth by Emory University and Emory Healthcare. Please Note: Immunization
requirements are subject to change at any time.

If applicants are accepted into the program, their status is also contingent upon the successful completion of
a criminal background check and drug screening prior to enroliment. Students may potentially be
responsible for covering the costs of these screenings.

Vaccinations/Immunizations
Pre-Screening Requirements: All accepted ESOM RT Certificate Program students must maintain current
immunizations and vaccinations throughout the entire program to participate in clinical rotations.
Please see the sections below regarding the list of possible requirements. All students of Emory University,
including those participating in the ESOM RT Certificate Program, must be 100% compliant with Emory
University Immunization requirements, or they will be unable to register for classes/change their enroliment
status. For more information regarding these requirements, please visit Emory Student Health
Immunization Requirements .
- Please follow the immunization requirements indicated for the Health Sciences Programs
(Health Sciences Immunization Form )
- Please follow the physical examination requirements indicated for the Health Sciences Programs
(Health Sciences Physical Examination Form)

Mandatory Medical Health Insurance Coverage

All students of Emory University, including those participating in the ESOM RT Certificate Program, must
have medical health insurance coverage, or they will be required to purchase Emory University Student
Health Insurance Plan (EUSHIP). All students are automatically enrolled and charged for the Emory
University Student Health Insurance Plan. The charge will appear on students' tuition statements.

If students are already enrolled in their own medical health insurance plan, they must follow the steps to
submit a Health Insurance Waiver .
e After the online waiver has been approved, the charge for the Emory University Student Health
Insurance Plan will reverse on the student's university account.

Maintaining health insurance coverage is a requirement for continued enroliment

Background Checks/Drug Screening

All students in the ESOM RT Certificate program, must undergo a criminal background check and drug
screening prior to enrollment in the program. Please Note: As we transition from the healthcare platform
to the university platform these requirements are subject to change.

Current Healthcare Requirement: Employment Eligibility Requirements
A. Completion of HR on-boarding process to include:
a. Background screening
b. Photo ID
c. New Partner Orientation
B. Completion of Employee Health visit to include:
a. Vaccination record
b. TB testing
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c. Drugscreening
d. Nicotine screening
e. N-95 fit testing
C. Program start date will be the first Tuesday in September after Labor Day of each year.

Current University Requirement:
A. Criminal Background Check and drug screen via www.advantagestudents.com
e The Student Package (background check and drug screen) must be ordered online through the
website. This process would take place after a student has been initially accepted, but prior to
enrollment.
o If the student has lived in states other than Georgia or has lived in other countries,
additional fees for searches will apply
Results are accessed by EHC HR on-boarding partners
Unsatisfactory/positive results of the criminal background check and/or drug screen
will result in ineligibility for admission to the program
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Technical Standards: The student must be able to meet the physical and technical standards necessary for

successful completion of the ESOM RT Certificate Program. The physical and technical standards required
are as follows:

I. Motor Skills:

A. Students must possess sufficient strength, coordination, and dexterity to:

6.

1.
2.
3.

4.
5.

Physically perform duties associated with general patient care in various healthcare settings.

Safely transfer patients between wheelchairs, stretchers, exam tables, and beds.

Operate and align medical imaging equipment, including transporting mobile radiographic machines, with
speed and precision.

Provide physical and emotional support during radiographic procedures.

Administer first aid (including CPR) and emergency care until a physician is present.

Physically clean and stock exam rooms; change linen

. Observation Skills:

B. Students must be able to:

1.

oukwnN

Accurately observe and assess physical status of patient during entire interaction.

Recognize and interpret nonverbal communication during assessments and imaging procedures.
Collect and document medical histories.

Accurately evaluate surroundings while working in low-light conditions.

Maintain situational awareness to ensure safe, efficient patient care with the healthcare team.
Actively engage in classroom, clinical demonstrations and lab activities.

Ill. Communication Skills:

C. Students must be able to:

1.
2.
3.

4.
5.
6.

Read and understand patient charts and medical imaging requisitions.

Maintain precise and clear documentation.

Build rapport with patients, interpret nonverbal communication, and effectively exchange information to
develop a medical history.

Answer phones, manipulate RIS and HIS systems and follow instructions.

Accurately process and relay patient status information promptly to the healthcare team.

Communicate clearly, efficiently, and respectfully with peers, faculty, patients, families, and healthcare
professionals.

IV. Affective Behavioral and Social Characteristics:

D. Students must demonstrate emotional maturity, good judgment, and respect for patient confidentiality
while building effective relationships with patients, faculty, staff, and peers. They must:

6.

1.
2.
3.
4.

5.

Work professionally, respectfully, and collaboratively within healthcare teams.

Interact courteously and empathetically with patients, families, and healthcare personnel.

Manage heavy workloads, adapt to stress, and maintain an emotionally balanced approach in professional
and personal settings.

Contribute to a positive learning environment, accept feedback constructively, and assume responsibility
and accountability for self-improvement.

Exhibit compassion, integrity, motivation, and strong interpersonal skills.

Demonstrates cultural sensitivity with others and adapts to diverse cultural values and practices.

V. Intellectual & Cognitive Abilities:

E. Students must possess strong cognitive abilities and effective learning strategies to process complex
information. They must:

1.
2.

Manage time efficiently and prioritize tasks effectively.

Possess the ability to comprehend information through various methods, including classroom instruction,
collaborative activities, independent study, presentations, and utilize technological resources to enhance
outcomes.
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3. Apply critical thinking and higher-order thinking skills to process information.

4. Calculate and apply appropriate technical exposure factors to meet procedural standards and patient
needs.

Review and assess medical images for accurate positioning, appropriate radiographic exposure, accurate
procedural sequencing and critique images for diagnostic quality.

The student must be able to meet these technical standards to be admitted or to continue in the program. If
it is the judgment of the Admissions Committee that the applicant is unable to meet these requirements,

the student must show certification of compliance with the standards to be considered for admittance or
continuance in the program. Rev. 12/2024
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FINANCIAL REQUIREMENTS

Tuition and Fees: Rev 10/2024
Fee Type Frequency Total/year

Radiologic Technology Tuition $1,800/semester x 6 semesters $5,400/year
Immunization Fee S125/semester $375/year

Activity Fee $118/semester (not charged in $236/year

Summer semester)

Health Insurance Requirement*

$2559/semester (not charged in
summer semester)

$5118/year-EUSHIP
*Student can waive this
fee, if they already have
medical insurance. This
insurance waiver must be
submitted & approved by
the student health office

Health and Wellness Fee $108/semester $324/year
Technology Fee $240/ One-time fee $240
Clinical Admin Fee $120/ One-time fee $120

Advantage Students Drug Screen
& Background Check

$99.95*/One-time fee

$99.95*-Base fee, may
increase if student worked
in multiple states

Transcript Fee

$70/0One-time fee

$70

Application Fee

$50/0One-time fee

$50

Parking Fees
*Parking is free at EDH Campus

$150/0One-time fee

$150-EUHM Parking Pass
Parking is free at EDH
Campus

Other clinical/off-site
parking; parking expenses
at off-campus clinical sites
are the responsibility of the
student.

Additional Fees

AHA CPR (BLS) Certificate

One-time fee

Cost varies

Uniform Scrub Top & Pants
(5 complete sets)- 1% year
(3 complete sets)-2" year

Approximately-$30/set

Uniform Shoes

Approximately-$60/pair

Books, Supplies, laptop/tablet

$500-$1000

ARRT National Certification Exam
Fee

$225-Students apply for the ARRT
exam 90 days prior to graduation

§225

All prices are subject to change without notice.

Clinical Admin Fee: Hospital/clinical orientation, lead initial positioning markers, professional liability

insurance

Technology Fee: Trajecsys online clinical recordkeeping, Board Vitals online review
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Books: Proof of book purchase (receipts) must be provided by the starting date. Students must have the
latest book edition. eBooks are permitted.

Uniforms: Appropriate uniforms are to be worn starting with the first day of class. 1 uniform set includes
scrub top and scrub bottom (pant or skirt). Students are required to show proof of purchase (receipts) for 5
complete sets of uniforms on the first day of first year and 3 complete sets on the first day of second year.
Please see Dress Code for detailed information.

Professional Liability Insurance: Students will be enrolled in professional liability insurance through HPSO

during their matriculation through the program. The cost will be covered by the clinical admin fee.
Rev 01/2025

Miscellaneous: A calculator and a watch with a second hand are required. Please have these the first day of
school.

Registry: Graduates from our program are eligible to take the National Registry for Radiographers. The
student must make application with the ARRT; the fee is $225.00. This will be paid directly to the ARRT by
the student, when the application is mailed, during the summer prior to graduation. The price is subject to
change by the ARRT.

Society Memberships: Students are strongly encouraged to join the Atlanta Society for Radiologic
Technologists (www.radtechatlanta.wildapricot.org), the Georgia Society Radiologic Technologists
(www.gsrt.wildapricot.org), & the American Society for Radiologic Technologists (www.asrt.org). By joining
the professional societies, the student is eligible for several scholarship opportunities that are given annually
to radiology students. Society membership will also provide the student with an opportunity to meet the
professional development required in RAD 5103. REV 3/12

Financial Assistance: Rev. 10/2024
The ESOM RT Certificate Program does not currently participate in Federal Financial Assistance. However,
students can contact the Emory University Office of Financial Aid and Student Affairs to discuss potential

financial assistance opportunities.

e Deferred Payment/The Emory Payment Plan (EPP) The Emory Payment Plan is available to
qualified students who wish to divide tuition fees into scheduled payments. A handling fee is
charged by the University for participation in the Emory Payment Plan. For more information, visit
Emory Payment Plan.

e VA Benefits: We are not currently approved for VA benefits.

e Professional Society Scholarships: Students can apply for various scholarships offered by several
Professional Societies once the student has been enrolled. (ASRT, GSRT)

e Federal Financial Aid: ESOM Radiologic Technology Certificate Program does not participate in
federal financial aid (FAFSA, HOPE, Pell Grant).

**Pplease Note: The Emory School of Medicine Radiologic Technology Certificate Program does
not have a school code. REV 03/2012
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e Students can apply for personal/private student loans through outside lenders. Rev. 02/10

o Banks
o Credit Union
o Finance Companies

Tuition Refund Rev. 11/2024
The ESOM RT Certificate Program follows the University’s Allied Health Tuition Withdrawal Adjustments
schedule.

Partial Refunds:
Students who cancel registration during the first week of the semester forfeit only the deposit (or $25 if no
deposit was required).

Progressive Forfeiture:

After the first week, voluntary withdrawal results in progressively higher tuition forfeiture. The Withdrawal
Deadlines Schedule on the Student Financial Services webpage provides the latest refund details for
complete withdrawals.

No Refunds:

After the fifth week of the semester.

For partial course drops after the approved schedule change deadline.
For students dismissed from the program.

Medical Withdrawal:
Readmission after medical withdrawal requires clearance from University health officials.

Additional Restrictions:
Withdrawn students cannot reside in University housing or engage in student activities.

*See Withdrawal policy pg. 59
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GENERAL INFORMATION

General Policy: The program reserves the right to make any policy changes within the 2-year program. This
includes any changes that would make the program better, or that is brought about by unusual
circumstances. This includes any and all administrative, financial or educational policies & procedures
(academic or clinical).

General Rules

Professional Behavior: You are to treat all other health professionals and hospital personnel with respect
and courtesy. You will demonstrate respect, concern, and courtesy to all patients and their families. This
must be done in a professional and diplomatic manner at all times.

Affective Behavior: The student must demonstrate good Affective Behavior, which can be defined as
Medical Ethics and Etiquette. Examples of Affective behavior are listed below:
Personal appearance, dress, hygiene, etc.

1.

O o0 NOULL D WN

b.

. Attitude, cooperation, etc.
. Demeanor, empathy, respect, etc.
. Interpersonal relationships with others, sensitivity to the needs and feelings of others.
. Maintaining high standards, following policies, etc.
. Performance provides the patient and others with a pleasant experience.
. Cheating on test.
. Recognizes, accepts and demonstrates responsibility.
. Tardies/Attendance
Also:
a. Upon arrival in the clinical area, clock in.

Eat breakfast before reporting for duty, no food or drinks are allowed in the
clinical area.

. Do not leave the clinical area without proper authorization of the Director or

Clinical Coordinator/Instructor, or appropriate supervisor.

. During periods of inactivity, simulation of exams and reading text-books and

professional literature is encouraged. Novels or crafts are not allowed in the
clinical area.

. At no time, for any reason, will you leave the patient unattended on the table.
. You are not allowed in the clinical area at night, or on weekends, unless

scheduled to do so.

. Lunch will be scheduled according to the technologist you are working with

(Thirty to Forty-Five Minutes).

. Do not abuse telephone privileges. Keep personal calls to a minimum.

Conversations should be limited to three minutes. Do not use phones in

doctor's offices, secretaries' offices, or conference rooms for personal use.

Occasional use of the phone in the classroom is permitted. Excessive use of

any phone while on duty will not be tolerated. Also, incoming personal calls

must be limited. Cell phones are prohibited.

Do not gather in patient areas for social conversations. The lounge is provided for this.

. Book bags cannot be left in clinical area or lounges. Purses must be secured in

assigned lockers in the classroom during the week.
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Change of Address Policy: Any changes in the student’s name, address, telephone number, marital status,
etc., must be reported to the school faculty and updated through Emory University.

Housing

Parking:

: Housing is to be provided by the student. There are no dormitory facilities available.

Rev. 11/2024
Emory Decatur Hospital (EDH)-students will use their EHC ID badge as their parking card to park in
one of the employee parking lots located adjacent to the parking deck (blue lot) or behind Emory
Decatur Hospital (yellow lot). AT NO TIME CAN THE STUDENT PARK IN THE PARKING DECK.
Emory Hillandale Hospital (EHH)-students will park in the parking lot adjacent to the Emergency
Room
Emory Long-Term Acute Care Hospital (ELTAC)-students will be issued a parking pass and park in the
parking lot behind the hospital (parking pass must be in view)
Emory University Orthopaedics & Spine Hospital (EUOSH)-students will park in the parking lot
outside the hospital
Emory Musculoskeletal Institute (EMI)-students will park in the parking deck (do not park on the
first or second level-this is reserved for patients ONLY!)
Emory Imaging Center at Stockbridge-students will park in the parking lot in front of the building.
Emory at Spivey Station-students will park in the parking lot in front of the building.
Emory at Stonecrest Orthopaedics & Sports Medicine-students will park in the parking lot in front of
the building.
Emory University Hospital (EUH), Winship Cancer Institute (WCl)-parking arrangements to be made
by Clinical Coordinator.
Emory University Hospital-Midtown (EUHM), Winship Emory Midtown (WEM), Emory Medical
Office Tower (MOT)-parking arrangements to be made by Clinical Coordinator.

Transportation: Transportation will be required to travel to clinical rotations. Emory Transportation Shuttles
are available; routes and schedules can be found here. Rev 05/2024

Holidays: Holidays are not required of the students.

Inclement Weather: On Snow and Ice days the student must make an earnest attempt to report to duty.
Any time missed due to inclement weather must be made up during the next semester break. Plus Time may
not be used for this.

*Note: If a student does not call in or come in for 3 consecutive days, this is considered grounds for
dismissal from the program.

Working for Pay: If the student agrees to work for pay, these work arrangements are between the student
and supervisor involved and does not involve school faculty. When working for pay, it is the student’s

responsibility to make arrangements with the supervisor to be off during semester breaks, sick days, and
scheduled school days off. Prior to working a shift, students must complete the Time and Attendance
Schedule Form and turn it into the school faculty. When working for pay the student must clock in and out
using the UKG Dimensions touchpad. This system must be used in order to get paid. Hours worked for pay
cannot be counted toward clinical time.

When working for pay the student is not allowed to receive pre-competencies or final competencies
under any circumstances.
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It is the student's responsibility to fill out the Time and Attendance Change form, if there are any changes to
be made to their work time.

Students must wear their hospital ID during any time on campus as either a student or an employee. The
student is a representative of the school and must adhere to the same standard of conduct and dress code
at all times, even though they may be working for pay.

If a student has an occurrence lasting more than 2 hours, they cannot work anywhere throughout the
Emory Healthcare system for pay that same day. For example, the student cannot call in sick for the
school day shift (8a-4p) but come into work on the 3p-11p shift for pay.

Rev. 11/2024
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COVID-19 Policy:
1. Sick/llIness:

a. If you are sick, stay home.

i. Being sick includes: fever >100°F and have one of the following symptoms: cough, sore
throat, body aches, vomiting, diarrhea, shortness of breath, or congestion.

b. If you develop symptoms during your shift:

i. notify your supervisor (if in the clinical area)

ii. notify a faculty member

iii. remove yourself from the clinical area and go home

c. Returning to work:

i. Contact OIM (Occupational Injury Management)/Employee Health by dialing 404-686-5500
enter PIC# 50464 for guidance on returning to work.

ii. Any paperwork given by OIM/Employee Health must be turned in to the Radiologic
Technology Certificate Program prior to returning to class or clinical rotations.

iii. Students must follow the Staff Algorithm for COVID-19 Return to Work
iv. Students returning from scheduled breaks must complete the COVID-19 Health Screening
Questionnaire and COVID-19 Expectations for Faculty and Students

d. Health Care Worker Exposure

i. Health Care Workers with direct patient care are required to wear appropriate PPE (goggles
and either procedural mask or N-95 mask)

e. ESOM Radiologic Technology Certificate Program will follow the most up-to-date Emory Healthcare
policies and procedures. Students should logon to their Emory Storefront and check EHC emails for
the most recent and up-to-date information.

2. Absences:

a. Students can schedule time off at least 24 hours in advance.

i. Students must inform clinical area of absence.

ii. If student has plus time then any time missed will be taken from plus time.

iii. If student does not have any remaining plus time, then any time missed must be made up
over the semester break or after graduation.
1. Make-up time due to COVID-19 will be considered as Extended Make-Up Time and
will be allowed to be made up over semester breaks.

b. If time off is not scheduled 24 hours in advance, or if the student leaves early unscheduled, the

absence will count as an occurrence.
3. Clinical Rotations:

a. Some clinical areas within the hospital may not have any scheduled exams (outpatient, elective
procedures, etc.). Students in these areas are not to be flexed out. You must stay with the
technologist that you are assigned-they may be reassigned/redeployed to another part within the
hospital to assist.

i. If assigned technologist is reassigned/redeployed at hospital entry points as a greeter to
incoming visitors, the student will not go with technologist. If this situation occurs, the
student must contact school faculty for further instruction.

b. For off-site locations (Stonecrest, Emory Decatur Ortho, Spivey, Stockbridge, etc.) if there are no
scheduled or walk-in patients, then it is to the discretion of the technologist to either flex you out
of have you stay and help out in other ways (you must stay with the registered technologist). You
will not be reassigned to another location. Make sure that a flex form is completed and signed.

4. School Closure

a. Inthe event that Emory University or EHC leaders determine that the ESOM RT Program must close

for an extended period of time:
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i. Any time missed due to mandatory closure of the Radiology School will not be taken from
your plus time.

b. Please note that all requirements needed for successful graduation from the ESOM RT Program
must be met. To ensure that all graduation requirements are still met during a mandatory closure
the following may be implemented:

i. Delayed/postponed graduation
ii. Shortened/limited registry review
iii. Additional/Adjusted clinical rotations or shifts in order to achieve competencies/pre-
competencies
iv. Adjusted breaks
v. Non-conventional learning
1. Study materials, lectures, assignments, worksheets, study guides, etc.
vi. Any other adjustments the faculty feel are necessary to meet requirements for graduation.
5. PPE
a. Emory School of Medicine Radiologic Technology Certificate Program will initially provide the
student with the following PPE:
i. Procedural Mask
ii. Goggles
iii. N-95 mask

b. Students are required to wear either a procedural mask or cloth mask anytime they are on campus.
Mask must be worn at all times, unless eating or drinking.

i. Cloth masks are not to be worn in the clinical setting or around patients-a procedural
mask must be worn.
6. Daily Precautions

a. The student is expected to self-monitor daily for COVID-19 symptoms

b. The faculty will monitor the students’ temperature daily and will be recorded on the Daily
Attestation Log Sheet.

Emory School of Medicine Radiologic Technology Certificate Program Contingency Plan:

Emory School of Medicine Radiologic Technology Certificate Program has a contingency plan in place for
catastrophic events (ex. pandemic, natural disaster, etc.) that interrupts student learning and normal
program operations. The purpose of the contingency plan is to provide continuity of student learning, while
sustaining the mission and vision of the program during any catastrophic event.

1. Communication

a. Emory SOM and/or EHC leaders will determine if ESOM RT Program must close for an
extended period of time and communicate the decision to the Program Director

b. Program faculty will assess the event, determine which aspect of the program will be
affected and activate the contingency plan

c. Program Director will communicate via email to all students, faculty and communities of
interest for any disruption in didactic and/or clinical rotations

d. Clinical Coordinator will communicate with students, clinical preceptors, clinical affiliations
and communities of interest (if clinical rotations are disrupted)

2. Modifications- Please note that all requirements needed for successful graduation from the
Radiology School must be met. To ensure that all graduation requirements are still met during a
mandatory closure/catastrophic event the following may be implemented:

a. Didactic/Classroom-If students are unable to physically attend didactic courses in the
classroom during a catastrophic event the following may be implemented:
i. Delayed/postponed graduation
ii. Shortened/limited registry review
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iii. Non-conventional learning
1. Study materials, lectures, assignments, worksheets, study guides, etc. may
be conducted virtually.
2. All tests will be administered once normal program operations are resumed.
iv. Adjusted/eliminated breaks
v. Any other adjustments/modifications the faculty feel are necessary to meet
requirements for graduation.
b. Clinical Settings-if students are unable to physically attend clinical rotations during a
catastrophic event the following may be implemented:
i. Additional/Adjusted clinical rotations or shifts in order to achieve
competencies/pre-competencies
ii. Delayed/postponed graduation
iii. Non-conventional learning
1. Lab materials may be conducted virtually.
2. All lab check-offs will be conducted once normal program operations are
resumed
iv. Adjusted/eliminated breaks
v. Any other adjustments/modifications the faculty feel are necessary to meet
requirements for graduation.
3. Resources
a. Students must have internet access and be able to access their email to receive
communication from Program Director/Clinical Coordinator
4. Responsibilities
a. Program faculty will maintain communication with Emory SOM/EHC leaders to stay up-to-
date on all current information regarding any catastrophic event and relay communication
to students and other communities of interest
5. Resuming Normal Program Operations
a. Emory SOM and/or EHC leaders will determine when normal operations may resume and
communicate the decision to the Program Director
b. Program Director will communicate via email to all students, faculty and communities of
interest when the program will return to normal operations.
c. Clinical Coordinator will communicate with all students, clinical settings and clinical
preceptors regarding any modifications/adjustments to clinical rotation schedules.
d. Program Faculty will communicate with each cohort as to timelines/schedules for the
administration of tests, labs, check-offs etc. for each course.
Rev 12/2024
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ACADEMIC POLICIES

Class of 2027 Academic Calendar and Student Schedule

Fall 2025 September 2, 2025-December 19, 2025

1%t Semester- Monday Tuesday Wednesday Thursday Friday
Junior Year CLASS CLINICAL CLASS CLINICAL CLASS
Sep. 2, 2025- RAD 1100 RAD 1103 RAD 1100 RAD 1103 RAD 1100
Oct. 31, 2025 RAD 1101 RAD 1101 RAD 1101
First Half RAD 1101L *See Clinical RAD 1101L *See Clinical RAD 1101L
RAD 1102 Rotation RAD 1102 Rotation RAD 1102
CLINICAL Schedule Schedule
Nov. 3,2025- | RAD 1103
Dec. 19, 2025
Second Half *See Clinical
Rotation
Schedule
Holiday Thanksgiving Break-November 27-28, 2025
Break December 22, 2025-January 2, 2026

Course Number/Title

RAD 1100 Introduction to Radiology and Patient Care

RAD 1101 Radiographic Procedures |

RAD 1101L Radiographic Procedures Clinical Lab |

RAD 1102 Principles of Radiographic Imaging and Exposure |
RAD 1103 Introduction to Clinical Radiography |

Spring 2026 January 5, 2026-April 17, 2026

Instructor/s
Shaun Taylor/Traci Monfort/Christy Evans

Shaun Taylor/Traci Monfort
Traci Monfort/Christy Evans

Shaun Taylor

Traci Monfort/Christy Evans

2" Semester- | Monday Tuesday Wednesday Thursday Friday

Junior Year CLINICAL CLASS CLINICAL CLASS CLINICAL
RAD 2100 RAD 2103 RAD 2100 RAD 2103 RAD 2100

Jan. 5, 2026- RAD 2101 RAD 2101 RAD 2101

Apr. 17, 2026 RAD 2101L *See Clinical RAD 2101L *See Clinical RAD 2101L
RAD 2102 Rotation RAD 2102 Rotation RAD 2102

Schedule Schedule
Holiday Martin Luther King Day-January 19, 2026
Break April 20-April 24, 2026

Course Number/Title

RAD 2100 Patient Care ll
RAD 2101 Radiographic Procedures Il

RAD 2101L Radiographic Procedures Clinical Lab Il

RAD 2102 Principles of Radiographic Imaging and Exposure |l

RAD 2103 Clinical Radiography I
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Instructor/s

Christy Evans

Shaun Taylor/Traci Monfort
Traci Monfort/Christy Evans

Shaun Taylor

Traci Monfort/Christy Evans




Summer 2026 April 27, 2026-August 14, 2026

3 Semester- Monday Tuesday Wednesday Thursday Friday
Junior Year CLINICAL CLASS CLINICAL CLASS CLINICAL
RAD 3103 RAD 3100 RAD 3103 RAD 3100 RAD 3103
Apr. 27, 2026- RAD 3101 RAD 3101
Aug. 14, 2026 | *See Clinical RAD 3101L *See Clinical RAD 3101L *See Clinical
Rotation RAD 3102 Rotation RAD 3102 Rotation
Schedule Schedule Schedule
Holiday/s Memorial Day-May 25, 2026
Juneteenth-June 19, 2026
Independence Day-July 4, 2026
Break August 17-August 21, 2026

Course Number/Title

RAD 3100 Patient Care lll
RAD 3101 Radiographic Procedures lll

RAD 3101L Radiographic Procedures Clinical Lab IlI
RAD 3102 Equipment and Maintenance Il

RAD 3103 Clinical Radiography lll

Fall 2026 August 24-December 18, 2026

Instructor/s

Christy Evans

Shaun Taylor/Traci Monfort
Traci Monfort/Christy Evans

Shaun Taylor

Traci Monfort/Christy Evans

4™ Semester- Monday Tuesday Wednesday Thursday Friday
Senior Year CLINICAL CLASS CLINICAL CLASS CLINICAL
RAD 4103 RAD 4100 RAD 4103 RAD 4100 RAD 4103
Aug. 24, 2026- RAD 4101 RAD 4101
Dec. 18, 2026 *See Clinical RAD 4101L *See Clinical RAD 4101L *See Clinical
Rotation RAD 4102 Rotation RAD 4102 Rotation
Schedule Schedule Schedule
Holiday/s Labor Day-September 7, 2026
Thanksgiving Break- November 26-27, 2026
Break December 21, 2026-January 1, 2027

Course Number/Title

RAD 4100 Equipment and Maintenance Il

RAD 4101 Radiation Protection |

RAD 4102 Radiographic Procedures IV

RAD 4102L Radiographic Procedures Clinical Lab IV
RAD 4103 Clinical Radiography IV
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Instructor/s

Shaun Taylor
Shaun Taylor

Shaun Taylor/Traci Monfort
Traci Monfort/Christy Evans
Traci Monfort/Christy Evans




Spring 2027 January 4, 2027-April 16, 2027

5% Semester- Monday Tuesday Wednesday Thursday Friday
Senior Year CLINICAL CLINICAL CLASS CLINICAL CLASS
RAD 5103 RAD 5103 RAD 5100 RAD 5103 RAD 5100
Jan. 4, 2027- RAD 5101 RAD 5101
Apr. 16, 2027 *See Clinical *See Clinical RAD 5101L *See Clinical RAD 5101L
Rotation Rotation RAD 5102 Rotation RAD 5102
Schedule Schedule Schedule
Holiday Martin Luther King Day-January 18, 2027
Break April 19-April 23, 2027

Course Number/Title

RAD 5100 Radiation Protection Il

RAD 5101 Radiographic Procedures V
RAD 5101L Radiographic Procedures Clinical Lab V

RAD 5102 Clinical Radiography V

RAD 5103 Professional Development and Independent Study

Instructor/s
Shaun Taylor

Shaun Taylor/Traci Monfort
Traci Monfort/Christy Evans
Traci Monfort/Christy Evans
Shaun Taylor/Traci Monfort/Christy

Evans
Summer 2027 April 26, 2027-August 20, 2027

6" Semester- Monday Tuesday Wednesday Thursday Friday
Senior Year CLINICAL CLINICAL CLASS CLINICAL CLASS

RAD 5103 RAD 5103 RAD 6100 RAD 5103 RAD 6100
Apr. 26, 2027-
Aug. 20, 2027 | *See Clinical *See Clinical *See Clinical

Rotation Rotation Rotation

Schedule Schedule Schedule
Holiday/s Memorial Day-May 31, 2027

Juneteenth-June 19, 2027

Independence Day-July 4, 2027
Graduation August 27, 2027

Course Number/Title
RAD 6100 Radiologic Technology Review
RAD 6101 Clinical Radiography IV

Instructor/s
Shaun Taylor/Traci Monfort/Christy Evans

Traci Monfort/Christy Evans
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Emory School of Medicine Radiologic Technology Certificate Program Course Description

Junior Year 1% Semester

RAD 1100 Introduction to Radiology and Patient Care
Prerequisite: Program Admission
Credit Hours: 2
a. Hospital Orientation: The student will become familiar with the Emory Decatur Hospital
policies and procedures such as fire safety, universal precautions, body mechanics and other
important topics.
b. Program Orientation: The student will become familiar with the Policies & Procedures of the
Radiology School.
c. Department Orientation: The student will become familiar with the Policies & Procedures of
Imaging Services, RIS, PACS, Sunrise/Acute Care/SCM. Rev. 01/2019
d. Radiology Orientation: An overview of radiology will be given.
e. Principles and techniques of how to provide basic care including communication skills and
ethical standards. Infection control and body mechanics will also be discussed.

RAD 1101 Radiographic Procedures |
Prerequisite: Program Admission
Co-requisite: RAD 1100, RAD 1101L, RAD 1102, RAD 1103
Credit Hours: 3
a. The positioning terms used in radiology will be discussed including projections, positions, body
planes, and tube directions. Specific positioning lecture and labs will be held on the positioning
terms, chest, upper extremity & shoulder girdle.
b. This class will also introduce theories of disease causation and the pathophysiologic disorders
that compromise healthy systems.
c. The course content is also designed to provide an introduction to the origins of medical
terminology.
d. This course is designed to establish a knowledge base in anatomy and physiology.

RAD 1101L Radiographic Procedures Clinical Lab |
Prerequisite: Program Admission
Co-requisite: RAD 1100, RAD 1101, RAD 1102, RAD 1103
Credit Hours: 1
a. Clinical laboratory experience will be used to complement the didactic portion of Radiographic
Procedures | course content which will allow the student to demonstrate the applied theories
and principles introduced in RAD 1101.

RAD 1102 Principles of Radiographic Imaging and Exposure
Prerequisite: Program Admission
Co-requisite: RAD 1100, RAD 1101/1101L, RAD 1103
Credit Hours: 3
a. This course content is designed to establish a knowledge base in factors that govern and
influence the production and recording of Radiologic images.

RAD 1103 Intro into Clinical Radiography
Prerequisite: Program Admission

Co-requisite: RAD 1100, RAD 1101/1101L, RAD 1102
Credit Hours: 3
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a. This course content is designed to introduce the radiography student to clinical practice
experiences. It is designed to sequentially develop, apply, critically analyze, integrate,
synthesize and evaluate concepts and theories in the performance of Radiologic
procedures. See Clinical Notebook.

Junior Year 2™ Semester

RAD 2100 Patient Care Il
Prerequisite: All first semester courses completed successfully.
Co-requisite: RAD 2101, RAD 2101L, RAD 2102, RAD 2103
Credit Hours: 2
a. Routine and emergency patient care procedures will be described, as well as infection control
procedures utilizing standard precautions.

RAD 2101 Radiographic Procedures Il
Prerequisite: All first semester courses completed successfully.
Co-requisite: RAD 2100, RAD 2101L, RAD 2102, RAD 2103
Credit Hours: 3
a. This course is designed to build upon previous exposure to knowledge base in anatomy and
physiology.
b.  This class will also discuss theories of disease causation and the pathophysiologic disorders
that compromise healthy systems.

RAD 2101 L Radiographic Procedures Clinical Lab Il
Prerequisite: All first semester courses completed successfully.
Co-requisite: RAD 2100, RAD 2101, RAD 2102, RAD 2103
Credit Hours: 1
a. Clinical laboratory experience will be used to complement the didactic portion of Radiographic
Procedures Il course content which will allow the student to demonstrate the applied theories
and principles introduced in RAD 2101

RAD 2102 Principles of Radiographic Imaging and Exposure Il
Prerequisite: All first semester courses completed successfully.
Co-requisite: RAD 2100, RAD 2101/2101L, RAD 2103
Credit Hours: 3
a. This course content is designed to enhance a knowledge base in factors that govern and
influence the production and recording of Radiologic images.

RAD 2103 Clinical Radiography Il
Prerequisite: All first semester courses completed successfully.
Co-requisite: RAD 2100, RAD 2101/2101L, RAD 2102
Credit Hours: 3
a. This course content is designed to provide the radiography student with the continued
opportunity to observe and participate in various imaging procedures in clinical practice
experiences. See Clinical Notebook.

Junior Year 3" Semester

RAD 3100 Patient Care lll
Prerequisite: All second semester courses completed successfully.
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Co-requisite: RAD 3101, RAD 3101L, RAD 3102, RAD 3103
Credit Hours: 2
a. The student will be introduced to his/her role in the care of pediatric patients, geriatric patients,
the care of patients during gastrointestinal and genitourinary exams, in addition to the care of
patients needing alternative medical treatments.

RAD 3101 Radiographic Procedures lil
Prerequisite: All second semester courses completed successfully.
Co-requisite: RAD 3100, RAD 3101L, RAD 3102, RAD 3103
Credit Hours: 3
a. This course is designed to build upon previous exposure to knowledge base in anatomy and
physiology.
b. The content will expand upon theories of disease causation and the pathophysiologic disorders
that compromise healthy systems.

RAD 3101L Radiographic Procedures Clinical Lab Il
Prerequisite: All second semester courses completed successfully.
Co-requisite: RAD 3100, RAD 3101, RAD 3102, RAD 3103
Credit Hours: 1
a. Clinical laboratory experience will be used to complement the didactic portion of Radiographic
Procedures Il course content which will allow the student to demonstrate the applied theories
and principles introduced in RAD 3101

RAD 3102 Equipment and Maintenance |
Prerequisite: All second semester courses completed successfully.
Co-requisite: RAD 3100, RAD 3101/3101L, RAD 3103
Credit Hours: 3
a. This course content is designed to establish a knowledge base in radiographic, fluoroscopic,
mobile and tomographic equipment requirements and design.

RAD 3103 Clinical Radiography IlI
Prerequisite: All second semester courses completed successfully.
Co-requisite: RAD 3100, RAD 3101/3101L, RAD 3102
Credit Hours: 3
a. This course content is designed to provide the radiography student with the continued
opportunity to observe and participate in various imaging procedures in clinical practice
experiences. See Clinical Notebook.

Senior Year 4" Semester

RAD 4100 Equipment and Maintenance Il

Prerequisite: All third semester courses completed successfully

Co-requisite: RAD 4101, RAD 4102/4102L, RAD 4103

Credit Hours: 3

a. The content will provide a basic knowledge of x-ray imaging circuits and generators, the x-ray

tube, fluoroscopy, Automatic Exposure Control devices and mobile radiography units. This course
will also introduce knowledge in computing and information processing. Computer applications
in the Radiologic sciences related to image capture, display, storage and distribution are
presented. Topics included are: intro to computer science & computer literacy, computed and
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digital radiography systems, PACS and special imaging modalities. This content will also provide a
fundamental knowledge of quality control.

RAD 4101 Radiation Protection |

Prerequisite: All third semester courses completed successfully

Co-requisite: RAD 4100, RAD 4102/4102L, RAD 4103

Credit Hours: 2

a. This course is designed to present students with an overview of the principles of radiation

protection including the responsibilities of the radiographer for patients, personnel and the
public. Radiation health and safety requirements of federal and state regulatory agencies,
accreditation agencies and health care organizations are incorporated. This course will also help
to establish a basic knowledge of atomic structure and terminology, as well as the nature and
characteristics of radiation, x-ray production and the fundamentals of photon interactions with
matter, and cell biology.

RAD 4102 Radiographic Procedures IV

Prerequisite: All third semester courses completed successfully

Co-requisite: RAD 4100, RAD 4101, RAD 4102L, RAD 4103

Credit Hours: 3

a. This course is designed to build upon previous exposure to knowledge base in anatomy and

physiology. Components of the tissues, organs and systems are described and discussed.
Content is also designed to provide the knowledge base necessary to perform standard imaging
procedures, along with the application to special studies. Consideration is given to the evaluation
of optimal diagnostic images. Laboratory experience will be used to complement the didactic
portion.

RAD 4102L Radiographic Procedures Clinical Lab IV
Prerequisite: All third semester courses completed successfully
Co-requisite: RAD 4100, RAD 4101, RAD 4102, RAD 4103
Credit Hours: 1
a. Clinical laboratory experience will be used to complement the didactic portion of Radiographic
Procedures IV course content which will allow the student to demonstrate the applied theories
and principles introduced in RAD 4102

RAD 4103 Clinical Radiography IV

Prerequisite: All third semester courses completed successfully

Co-requisite: RAD 4100, RAD 4101, RAD 4102/4102L

Credit Hours: 3

a. This course content is designed to provide the radiography student with the continued

opportunity to observe and participate in various imaging procedures in clinical practice
experiences. It is designed to sequentially develop, apply, critically analyze, integrate,
synthesize and evaluate concepts and theories in the performance of Radiologic procedures.
This is accomplished through structured, sequential, competency-based clinical
assignments. The concepts of team practice, patient-centered clinical practice and professional
development are discussed, examined and evaluated. Clinical practice experiences are
designed to provide patient care and assessment, competent performance of Radiologic
imaging and total quality management. Levels of competency and outcomes
measurement ensure the well-being of the patient preparatory to, during and following the
Radiologic procedure.
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Senior Year 5" Semester

RAD 5100 Radiation Protection I

Prerequisite: All fourth semester courses completed successfully

Co-requisite: RAD 5101/5101L, RAD 5102, RAD 5103

Credit Hours: 2

a. This course is designed to provide an overview of the principles of the interaction of radiation

with living systems. Radiation effects on molecules, cells, tissues and the body as a whole are
presented. Factors affecting biological response are presented, including acute and chronic
effects of radiation, designing for radiation protection and radiation protection procedures.

RAD 5101 Radiographic Procedures V

Prerequisite: All fourth semester courses completed successfully

Co-requisite: RAD 5100, RAD 5101L, RAD 5102, RAD 5103

Credit Hours: 3

a. This course is designed to build upon previous exposure to knowledge base in anatomy and

physiology. Components of the tissues, organs and systems are described and discussed.
Content is also designed to provide the knowledge base necessary to perform standard
imaging procedures, along with the application to special studies. Pathological disorders of the
cardiovascular system, central nervous system, classification of disease, additive and
destructive conditions will also be reviewed. Consideration is given to the evaluation of optimal
diagnostic images. Laboratory experience will be used to complement the didactic portion.

RAD 5101L Radiographic Procedures Clinical Lab V
Prerequisite: All fourth semester courses completed successfully
Co-requisite: RAD 5100, RAD 5101, RAD 5102, RAD 5103
Credit Hours: 1
a. Clinical laboratory experience will be used to complement the didactic portion of Radiographic
Procedures V course content which will allow the student to demonstrate the applied theories
and principles introduced in RAD 5101

RAD 5102 Clinical Radiography V

Prerequisite: All fourth semester courses completed successfully

Co-requisite: RAD 5100, RAD 5101/ 5101L, RAD 5103

Credit Hours: 4

a. This course content is designed to provide the radiography student with the continued

opportunity to observe and participate in various imaging procedures in clinical practice
experiences. It is designed to sequentially develop, apply, critically analyze, integrate,
synthesize and evaluate concepts and theories in the performance of Radiologic procedures.
This is accomplished through structured, sequential, competency-based clinical assignments.
The concepts of team practice, patient-centered clinical practice and professional development
are discussed, examined and evaluated. Clinical practice experiences are designed to provide
patient care and assessment, competent performance of Radiologic imaging and total quality
management. Levels of competency and outcomes measurement ensure the well-being of the
patient preparatory to, during and following the Radiologic procedure.

RAD 5103 Professional Development and Independent Study
Prerequisite: All fourth semester courses completed successfully
Co-requisite: RAD 5100, RAD 5101/ 5101L, RAD 5102

Credit Hours: 2
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This course is designed to promote continuing professional education and lifelong learning.
Students are assigned articles and/or computer modules of current topics in the imaging field
for independent study and class discussion. This course will also help to promote critical
thinking skills, while enhancing problem-solving skills. Students will be assigned case study
topics for discussion; students will then be required to present image studies as a class
presentation, including image evaluation criteria, proper positioning, appropriate radiographic
quality, type of pathology and/or reported diagnosis

Senior Year 6" Semester

RAD 6000 Radiologic Technology Review

Prerequisite: All fifth semester courses completed successfully
Co-requisite: RAD 6001

Credit Hours: 3

a.

This course is designed to allow students to review basic knowledge from previous courses
and helps the student to prepare for the American Registry of Radiologic Technology. Topics
reviewed in this course are: Patient Care, Radiographic Procedures, Radiation Protection,
Equipment and Maintenance, Principles of Radiographic Imaging and Exposure, Radiographic
Pathology and Medical Terminology

RAD 6001 Clinical Radiography VI

Prerequisite: All fifth semester courses completed successfully
Co-requisite: RAD 6000

Credit Hours: 3

a.

This course content is designed to provide the radiography student with a culmination of
clinical work experience to observe and participate in various imaging procedures in clinical
practice experiences. It is designed to sequentially develop, apply, critically analyze, integrate,
synthesize and evaluate concepts and theories in the performance of Radiologic procedures.
This is accomplished through structured, sequential, competency-based clinical assignments.
The concepts of team practice, patient-centered clinical practice and professional development
are discussed, examined and evaluated. Clinical practice experiences are designed to provide
patient care and assessment, competent performance of Radiologic imaging and total quality
management. Levels of competency and outcomes measurement ensure the well-being of the
patient preparatory to, during and following the Radiologic procedure. The student must
complete all clinical competencies and clinical rechecks, under the direct supervision of a
registered technologist to meet graduation requirements
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Books/Course Assighments

1. Principles of Radiographic Imaging, An Art & A Science by Carlton & Adler, Publisher Delmar
Course: Equipment & Maintenance, RAD 1100, RAD 3102, RAD 4100
Course: Radiation Protection, RAD 1100, RAD 4101, RAD 5100
Course: Principles of Radiographic Imaging and Exposure, RAD 1100, RAD 1102, RAD 2102

2. Radiologic Science for Technologists, Physics, Biology, and Protection, by Stuart Bushong, Mosby
Course: Equipment & Maintenance, RAD 1100, RAD 3102, RAD 4100
Course: Radiation Protection, RAD 1100, RAD 4101, RAD 5100
Course: Principles of Radiographic Imaging and Exposure, RAD 1100, RAD 1102, RAD 2102

3. Radiation Protection for Student Radiographers by Statkiewicz & Rittenour, Publisher Mosby
Course: Radiation Protection, RAD 1100, RAD 4101, RAD 5100

4. Merrill's Vol I-1l, Ballinger Mosby, Publishers
Course: Radiographic Procedures I-V, RAD 1101, RAD 2101, RAD 3101, RAD 4102, RAD 5101

5. Radiographic Anatomy, Positioning and Procedures Workbook, by Steven Hayes, Publisher, Mosby
Course: Radiographic Procedures I-V, RAD 1101, RAD 2101, RAD 3101, RAD 4102, RAD 5101
Course: Radiologic Technology Review, RAD 6100

6. Basic Medical Techniques and Patient Care in Imaging Technique Torres, Lippincott
Course: Patient Care I-lll, RAD 1100, RAD 2100, RAD 3100

7. Medical Terminology/Pathology Radiographic Pathology for Technologists, Mace/Kowalczyk,
publisher Mosby
Course: Radiographic Procedures I-V, RAD 1101, RAD 2101, RAD 3101, RAD 4102, RAD 5101

8. Radiography Examination by D.A. Saia, Appleton & Lange’s

9. PREP Radiography, by Saia, Appleton & Lange’s

10. Comprehensive Review of Radiography by Calloway, Mosby

11. Radiography Exam Review by Carlton, Lippincott

**Encyclopedia and Dictionary of Medicine, Nursing and Allied Health, 4th Edition, Miller & Keane

Rev 03/2012
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Academic Standard: Grading System: The student must maintain an 80% GPA in all subjects. By keeping
our standards high, we will hopefully increase the student's chances of passing the national registry, and
graduate well-qualified radiographers. It is urged for all students to strive for high 80's or 90's. If the
student's GPA falls below 80, the appropriate action will be taken.

The grade scale is as follows:

94-100 A
8793 B
80-86 C

Below 80 Failing
IP = Course is still in progress
IC = Incomplete Rev 02/2015

At the end of each semester, students are provided with a grade report that includes separate academic
and clinical grades. These grades are calculated and averaged into the overall GPA. The institution retains
official transcripts permanently, while grade records are kept for a minimum of three (3) years.

Academic Procedures: Rev 03/2014
e Allrecords submitted to the school for admissions remain the property of the school. Copies of the
documents may be obtained upon written request. Falsified records will result in dismissal.
e No third party shall have access to student records without written consent of the student.
e All records will remain confidential and in locked cabinets.
e  Astudent may request to see his/her grades at any time.
e Records of grades and transcripts will be maintained for a minimum of three (3) years.
e Scheduled evaluations are performed to keep the student informed of their academic/clinical
progress.
e  Students are not allowed to reproduce copies of test materials. This includes photocopying,
photographs, scanning, etc.
e  Graded tests will not be issued to the student.
e  Students grades will be put in an online gradebook that the student will have access to.
e If a student wishes to review their individual test (students may not review midterm or final
exams), they must make an appointment with the instructor who administered the test.
Both the student and the instructor must initial the Test Review Form. All tests must be
reviewed under the direct supervision of the instructor.
e The student-instructor ratio for academic studies will be the number of students in each class to
the instructor. The number of students varies from 12 to 24 per class.
e The student-instructor ratio for labs will be less than the academic ratio. The lab ratio for
practice and check-offs is usually 8:1 or less.

Academic Policies: The student will:
e Stay awake during class (head up and eyes open).
e Maintain an acceptable GPA (see academic probation)
e Attend scheduled classes. If a student misses class, due to illness or absences for any

reason, the student must obtain the notes and is responsible for the material.
e Students are not allowed to wear head phones/earbuds, Bluetooth devices, portable video games, |

laptops, tablets, iPads, cell phones, smart watches, etc.

o Students will be allowed to record/tape the lectures.
e All recording devices must be approved by the instructors.
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e  Recording devices must be visible when in use.
o  Cell phones are not an approved recording device.
o All cell phones must be turned off and kept in the students locker.
. Keep the classroom clean. Rev 03/2015

Test Days: This policy applies throughout the 2-year program.

1. If astudentis out on a test day, the test must be made up on the day the student returns, unless
prior arrangements are made. It is the student’s responsibility to follow up with the instructor when
a test is missed.

2. If appropriate arrangements are not made by the student 2 days from the time the test is missed a
10-point deduction will be made each day until the test is made up.

3. The student may come to school; take the test and then go home. However, the student is not
allowed to stay home and come in later in order to take the test. The entire day must be missed
and the test will be made up the day the student returns.

4. In order to prevent chronic illness on test days, the student will only be allowed to miss one test
day without a doctor's excuse. On the second test day missed without an excuse, there will be a 10
point deduction from the test missed.

5. Students must take the test on the scheduled test day, except in an extreme emergency, which
will be determined by the R.T. Director, clinical coordinator, and/or clinical instructor; however, if
the student decides to take a test later (due to lack of study) there will be an automatic 15 point
deduction from the grade.

During the test:
1. Students are not allowed to leave the room during the test (including using the restroom).

a. Students will need to use the restroom either prior to taking the test, or immediately
following the test.

b. ALL test(s) must be turned in before leaving the room (If the student leaves the room before
the test(s) are turned in, then all tests will be collected and graded as is) Rev 01/2019

2. There is to be absolutely no talking or discussion during the test.

3. Students desks must be completely cleared and books, notes, water bottles, snacks, book
bags/purses, etc. are to be placed in students locker.

4. The only items allowed on the students desk during the test will be the test, Scantron, pencil/s,
calculator (cell phones cannot be used as a calculator), and blank piece of scratch paper.

5. Upon completion of the test, turn in the test and scratch sheet of paper to the instructor and either
get out material for next class or quietly leave the room. Students may not congregate in the
school lounge while other students are still testing.

6. Earphones/earbuds are not allowed during a test.

7. Cell phones, smart watches, earbuds/headphones, Fitbits, etc. must be put away in the designated
hanger in the classroom before the test begins. Items can be collected once the test has been
turned in. Rev 01/2019

Academic Probation:
If at any time a student fails 3 tests in a semester they will be counseled and put on academic probation.

If a student fails the midterm or final, they will automatically be put on academic probation. This
probation period will be for 8 weeks.

If a student fails more than one final they will appear before the Advisory Committee.
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During this probation period if the student fails any additional test they will meet with the Advisory
Committee and possibly be dismissed from the program.

1. Any test failed during a semester must be made up within 2 weeks of taking the test unless
special arrangements are made with the instructor.

2. Upon passing the test on the 2" attempt the highest grade the student can receive will be an 80.

3. The original test that was failed will count toward academic probation.

4. |If the test is failed the 2" time the student must go before the Advisory Committee for possible
dismissal. This 2" failed test will count towards academic probation.

5. There will be no dropped test grades at the end of the semester. (revised 12/04)

After the 1% probation period if a student again fails 3 tests, a midterm, or final exam in a semester the
student will be counseled and then placed on a 2nd probation.

If there is a second probation period, the student will not be allowed to fail any test for the remaining
time in the probationary period without appearing before the Advisory Committee for probable
dismissal.

A third consecutive academic probationary period warrants program dismissal. Rev 02/2007

Lab Session Missed: If a lab is missed the student must get the notes from peers. If a check-off is missed,
it is up to the student to make an appointment within one week with the clinical instructor/coordinator
to check-off. Failure to make or keep this appointment will result in a 0. The student must make an 80%
or better to be able to start procedural evaluations (pre-competencies/blue-sheets) for that exam.

Rev 01/2004

Classroom Dress Code and Behavior: The school dress code will be maintained during the classroom
time. Jackets, sweaters, sweatshirts cannot be worn to the cafeteria or outside during class days.

The 8:00 am to 8:30 am time is for studying, getting notes together, etc. There will be no sleeping during
this time.

Honesty Policy: If a faculty member or peer observes or suspects cheating in the clinical area or
classroom setting, the matter will be taken to the Advisory Committee. At that time, if proven to be true,
the outcome, which will be determined by the Advisory Committee, may be dismissal. Do not put
yourself into a position that would allow anyone to suspect that you are cheating. Each student must
sign an Honesty Pledge. Rev 03/2012

Classroom and Student Lounge: Emory School of Medicine Radiologic Technology Certificate Program
has a dedicated classroom and student lounge located on the ground floor of Emory Decatur Hospital.

Library Students have access to the physical library at Emory Decatur Hospital and the radiology program
library, which has limited texts, workbooks, DVDs, etc. Both of these library’s are open during school
hours, which is Monday through Friday, 8am until 4pm, most days.

Additionally, students have access to the Woodruff Health Sciences Library Building which has access to
all Emory University Libraries’ information resources both on and off campus, with online access available
to them 24/7. The Emory University library system provides both in-person and online instruction in how
to access collections, interlibrary loan, e-journals and other learning resources for the university
community.
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Students also have access to free (secure) internet access therefore, students can utilize their own
cellphones, laptops, tablets, for note-taking, studying, etc. They are also able to use streaming services
(i.e. YouTube, Elsevier, Mosby Training Modules, Learning Resource Center (LRC), Lippincott Anywhere,
intranet, etc.). Rev. 12/2024

Imaging Services Computer Lab: Radiology students have access to a dedicated computer lab located on
the ground floor of Emory Decatur Hospital adjacent to the classroom. This computer lab may be used to
access the internet, intranet, complete HLC modules, use to study and complete assignments. Hours are
Monday-Friday 8:00am-4:00pm.

42



ATTENDANCE

Clocking In & Out: All students will use Trajecsys to clock in & out every day. Trajecsys is accessed
through a designated computer at each clinical rotation. It is the students’ responsibility to keep up with
their username/password and to clock in & out correctly each day.

Rev. 08/2022

The student must clock in and clock out every day in order to be counted present.

Failure/forgetting to clock in will result in one demerit.
Failure/forgetting to clock out will result in one demerit.

e Example of Failure/forgetting to clock out

Date Site Time Type
10/28/2022 g;cé;f::"l_"r‘éspital 1100 N
— 10/31/2022 5‘;‘;;;6""'"3”“5'9 o813 N
10/31/2022 5';‘;‘;i¥a'[""a”da'e 1151 ouUT
October 2022 time totals: 03:38
11/1/2022 Eg';;{’a'f'”a“da'e 0839 N
117372022 [FTony Hiliandalel o530 N
11/3/2022 E?sopr?tfaliﬁllandale 1549 auT
November 2022 time totals: 07:15

e Time exceptions (clock-in or out that was manually entered) will not be accepted. This will count
as a failure/forgetting to clock-in or out and will result in one demerit.

N\
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Date Site Time Type | Total ‘l"im/ Exception
Emory Decatur
9/23/2022 |Orthopedics and 0759 IN
Sports Medicine
Emory Decatur missed
972372022 [Orthopedics and 1200 QuT 4:01 clock out
Sports Medicine
e Clocking-in or out using a IPName T
smart device (phone,
tablet, laptop, etc.) will mobile-166-198-157- 33.7903, -84.2848 @
019.mycingular.net
not be accepted. The
geolocation feature is not mobile-166-198-157- 33.7895, -84.2833 Q
activated for our program, 083.mycinguiarnet
and the program will receive |mobile-166-198-157- 33.7902, -84.2849 Q@
alerts. You will receive 3 073.mycingular.net
demerits for falsifying time. | mobile-166-198-157- 33.7899, -84.2833 @
073.mycingular.net
prd-mcfe-gtwy3.eushc.org
prd-mcfe-gtwy3.eushc.org
Rev 12/2022



Semester Breaks:
Students are given one week off between semesters, a total of 4 weeks per year
Winter Break- 2 weeks
Spring Break- 1 week
Summer Break- 1 week
*Please see student schedule for exact dates

Plus Time: 40 hours of plus time will be given half way through the 1°* semester and at the beginning of
the 4" semester. The student may use this time for sick days, personal time off, physician’s visits, etc. In
order to use this time, it must be scheduled appropriately. If the student uses more plus time than they
have available, then that time will automatically become make up time to be made up on the next
semester break.

Scheduled Time Off: Time off must be scheduled at least 24 hours in advance and is not counted as an
occurrence. A Request for Scheduled Absence form must be time stamped and submitted after being
filled out by the student at least 24 hours in advance. Final approval will come from the school faculty.
Upon approval the scheduled time off must be posted on the student calendars that are located in the
clinical area.

Failure to post scheduled time off on the Calendar in the clinical area is an infraction resulting in one
demerit.

During the first half of the 1°t semester, the student is not allowed to take any time off with the exception
of sick occurrences. Time missed must be made up on first semester break. (See make up time)

If the student has available plus time this may be used for scheduled time off.

1.  Occasionally, the student is allowed to leave the clinical area early on non-busy days.
It can be no more than one hour early and the Clinical Time and Attendance Change Form
must be filled out and must be signed by the supervisor. Any time over 1 hour will be
considered an occurrence.

2.  Educational leave for meetings, seminars and/or conventions must be approved by the R.T.

Director.

Jury duty leave will be approved upon verification of jury days.

Military leave must be approved by the R.T. Director.

Funeral leave of an immediate family member must be approved by the R.T. Director.

Pregnancy leave. See Pregnancy Policy.

Routine surgery that is planned or any emergency surgery.

Prolonged illness will be reviewed on an individual basis.

PNV AW

Tardy: A tardy is defined as not clocking in from 1 minute to 2 hours from the scheduled reporting time.
If the student is late more than two hours this will be counted as an occurrence, not a tardy. 3 Tardies
per semester = one demerit.

Tardy make-up time: Any amount of time missed due to being tardy must be made up within one week
of the tardy.
o |f the amount of tardy time is 6-15 minutes and on a class day, the student may check with the
faculty to see if the time can be made up in the classroom by cleaning or performing other duties.
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o |[f the time exceeds 15 minutes, the time must be made up in the clinical area. Time can only be
made up after the end of the students scheduled shift. Time cannot be made up prior to any shift
or over the students scheduled lunch time. Rev 01/2009
e |n order for the tardy time to be considered made-up, the Make